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Getting Started in Simonton Distributor AccuQuote

Step 1: New Customer Set-Up

e During Initial Account Setup, Distributors need to inform TSMs the name of the Branch Dealer Admin.
¢ Dealer Admin at each location will be responsible to set up other users

Step 2: Branch Downloads AccuQuote From Website

e Follow Instructions to download AQ at www.simonton.com/AccuQuote
e Customer may need to consult with their IT department to download

Step 3: Send Username/Password to Customer

e Within 1-2 business days, the Branch Dealer Admin will receive an email from their TSM with
their username and password to log into AQ
¢ Note: On first login, the Dealer Admin will be prompted to change their password

e TSMs will provide instructions to Dealer Admin on how to add additional users at the branch
¢ Note: Users must be added and have logged in before TSM can conduct training

e For training videos and cheat sheets on how to add users into AccuQuote, please visit the
“Sales Support” tab on the Simonton Media Site: marketing.simonton.com

- 7-':’-' Ply Gemr - Search & View Recently Added

SIMONTON

Producis ~ Marketing Support ~ Sales Support -~ Leaming ~ Performance Specifications ~ Installation Videos

|

WELCOME

The Simonton Media Site

Tools, resources and information designed to help you sell Simonton
windows and doors!
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INITIAL SETUP:
Dealer Admin Creating Branch User Accounts

Follow these instructions to set up new users and manage existing users.

Step 1:
e Select Tools / User Management

¢ Click the Add button on the bottom left to create a new user

&2 Simonton AccuQuote &
1 File QTools Search Help Options  Global Permission Change

User Preferences... User name: | | Search
My Favorites.., Full name: | |

Mew Q ate () - -
Message Management... Group membership:
Upload Quotes... Active User B

Users [naEcove User (Rragen,
PK Management...
3y Quote Import/Export... A Usemame Full Name Company Name
View Workflow Queue nd-admin Nick Dunn Simonton

Client Installation Charges

Quc:—te‘{ User Management...

Customer Management,.,

Change Password...

Connectivity Tests...

Options...
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Step 2: General Tab

e Create Username - typically first initial
of their first name and full last name
¢ Ex: Nick Dunn = ndunn

e Create personalized Password
and Confirm Password
*  You can push the expiration date
of your password out to your
desired date

e« Add User First Name and Last Name

* Add E-mail
* This will be used for the
“Forgot Password” option on
the login screen

Step 3: Customers Tab

Move company name from
Available Customers over to
Associated Customers
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é7 Create User - @ B
Generdl | Customers |Cmpanr Femmussons
Username Create New User Name Addeess1
Fassword Create Personal Password Aodeesss
Confirm Password Confirm Password City
Password expires | Thusday . Mach 08,2008 - State
First Name: Add First & Last Name Zip
Last Name: Min Markup Pet
Phone: Max Markup Pet
Mobile Phone: Min Markup Amt
Fax Max Markup Amt
Exmall Must add Email Default Sales Person -
ContractorlJob
Markup Entry Type: x|
integration ID:
Custom Field 1
Detault Customer. [ - Custom Fisld 2
Custom Field 3
You will come back to this option later Custom Field 4
Custom Field 5
S [
— - 5 T —

P
&7 Create User

General | Cusomers | Company | Pemissions

Associaked Cuslomens Available Cuslomens

Your Location will appear here as an available

customer and you need to move it over to the
"associated customer” side

>




Step 4: Company Tab & Create User

Add Branch Information under the 7~ ~
Name option | General [ Customers(( Company ) Pemissions |

Name:

Lddress1:

Address2:
Addressd:
City:
State:

Zip:
Phone:
Fax:

E-mail:

& Create User - 8 %

Step 5: Permissions Tab

y 4
[ General | Customers | Compliy | Pemissions | )
Nee—o

. Dealer: Associated Permissions Available Permissions
) AddorEditQuote PrintHeaders . FullSeff Management
» Standard Order Entry options AddSidebyside 3 SetuplUser
Allow PrintingOf PendingOrders >
but CANNOT Add/Delete users i
CanChangeProjectGnd Display I
CanCreate Templates
. Dealer Admin CoEh G
CanEdit Templates
CanlnputCustomPrepay 52
* Same as dealer but CAN (%) denotes that the permission canmol be given

back to user once itis r Group:
Add/Delete users @m D

Brand associations

+ Dealer No Cost: o ol O
« Allowed to Quote/Order
but CANNOT see branch cost
(rarely used)

¢ Dealer No Order:

+ Ability to quote, see cost Cancel
BUT CANNOT Order =
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Step 6: Submit @ Create User F Bl x
(‘Gsneﬁ\ ':;ton’m Company | Permissions
*  Go back to the General Tab
Usemame: Address1
e Select your location as the Zﬁ“: ) fd’mz
onfirm Passwor ity
Default Customer Password expires O Thusday , March 08,2018 + State:
First Name Zip:
* Click Submit et leme et P
Phone: Max Markup Pct:
Mobile Phone: Min Markup Amt:
Fax: Max Markup Amt
E-mail Default Sales Person -
Contractor/Job
Markup Entry Type: [ v]
Integration [D:
Custom Field 1
Default Customer. [ ~| Custom Field 2
Custom Field 3:
Custom Field 4:
Custom Field 5
( Submit Cancel
If sales rep is terminated or leaves on their own accord, branches are responsible
for setting their username inactive to prevent form the old sales rep from accessing
the system under their account.
Setting a User Inactive
e Go to Tools / User Management @
General Customers Company Pemmissions Quote Headers
+  Check Refresh
Username: ‘ndﬂdmin ‘ Address1: ‘ J
* Highlight the name you want to remove Fasauore ‘ } fedressz } }
Confirm Password: City:
. Password expires [F] Monday | September 9,2019 State
° SeleCt Edlt First Name: ’ }Nlck : } Zip: } J‘
Last Name: ‘Dunn ‘ Min Markup Pct ‘D ‘
* Uncheck the Active Box Phone: \ \ Max Markup Pt o |
Mabile Phone: \ | Min Markup Amt [ ]
«  Click Submit Fa | \ S w
E-mail: ‘nick dunn@simonton com ‘ Default Sales Person: ~
Contractor/Job
Markup Entry Type: Normal ~
Integration 1D: ‘ J
Custom Field 1 [ ]
Default Customer. (INT) Product Training-WV - TRAIN2 ~ Custom Field 2 [ |
Custom Field 3 [ ]
Custom Field 4 ‘ }
Custom Field 5 [ |
Submit Cancel
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INITIAL SETUP:
Non-Dealer Admin Adding Logo & Forgot Password Email

Follow these instructions to add your email and to add your logo to the quote header

Step 1:

Select Tools / User Management

@ Simonton J‘!\CCUQUOtE' Options  Global Permission Change
| File ‘ Tools N Search  Help Full name:
Group membership: -
User Preferences... ’ g ]
Active User

My Favorites.., Users hactive User (H

MNew Q Bte O
Message Management... Usemame Full Name Company Name

Your Name Will A Here. Highlight your N d Select
Up|DEd QUDtES... E;;r ame Will Appear Here. Highlight your Name and Selec
PK Management...
A Quote Import/Export... A

View Workflow Queue

Client Installation Charges

Quote ( User Management...
Custorner Management...
Change Password...
Connectivity Tests...
Options..,

T ) (e

Step 2:

Add your E-mail to your user information as shown below

@ Edit User

 Sef Management | Quote Headsrs

First Name: Nick
Last Name: Dunn
Phone

Cell phone:

G-mai!: nick .dunn@Simonton.com )

Address2:
City:
State:

ZIP Code:
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Step 3:
« To add your logo, click Quote Headers/Manage/Add then click Import Image as shown below

* Please make sure you have a saved copy of your company logo on your computer. The photo can be a JPEG,
BMP, or PNG file but MUST be under 100 kb in size. For Citrix customers, finding your logo can be a challenge
so please work with your IT Department on how to locate your saved logo.

k“) Edit User & - -
et bageernCick o Edi|
g o o

First Nama: Bk

Last Hame: Dun

Freca

Cell phene:

Fax

Ermal rick dunn@Smonton com

Address 1

Addresal

City:

State:

ZIP Code: e

= = Subet
ky Quote Headers p— =
Gt HeadersChck 1o Ede) AOL/ES ks Hoader
Add. 4 Assig g Ciese | Lo Swve. © Conce
Header name

Type Your Branch Name Here
Dealer address information
Type Your Branch Address, Phone Number, and/or Emad Addeess Here

Diesler logo (must be smaller than 100 kE)

Make sure to select “Set as default”

‘/ before selecting Submit

| Set 35 default

7 Edit User -

| Seff Management | Quote Headers
Assigned Quote Headers
"Default header

YOU ARE NOT DONE YET. CLICK SUBMIT AGAIN.

( sutmit )| cancel

This will bring you back to your User Management screen. You are now complete and can select the x to exit.

AccuQuote Quick Tips Training Guide for Distributors




INITIAL SETUP:

Creating Branch-wide Pricing & Preferences

Step 1:

« To set your Global Pricing and Product Preferences, select Tools / Customer Management

e Select your branch and click Edit

Your company name will appear here. Highlight and select Edit below.

Customer Number Needs Attention

‘

[} Show Deleted Customers Close

£2 Simonton AccuQuote
File { Tocls ) Search Help
User Preferences...
My Favorites...
New Q
Message Management...
Upload Quotes... pee—
PK Management...
q Quote Import/Export...
View Workflow Queue
|C|ient Installation Charges
Quote User Management...
Customer Management... )
Change Password...
Connectivity Tests...
Options...
Step 2:

*  You will now see three tabs: General,
Address and Preferences. These will set
your global options and the tabs go as
follows:

¢ General - Not Used

e Addresses - Where to add/edit/delete
your Contractor List. This is what special
pricing is tied to

e Preferences - Set your global quoting
defaults for product and pricing
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(Geneqal |Addresses | Preferamn

Customername:  Your Location & Account Preduction Prierity: |0

Number will appear here

Integration 1D: Credit Hold: No
Needs attention Has credit limit
Limit: 100000
Comment Term:
emmen ams Martwup/Discount Limits
[ Credit Card @ Markup =) Discount

Min Markup Pct:

Max Markup Pct:
Min Markup Amt:
Max Markup Amt:

Submit | [ Cancel




Step 3:

e First, select Preferences

e Here you see three tabs: Product Knowledge, Pricing and Disclaimer

e Product Knowledge - Set product defaults (i.e. extruded half screen, two air latches, color, etc)

e Pricing - Set your Global Margin & tax percentage (only allows one tax %)

¢ Disclaimer - Create your own to show on the bottom of your confirmations.

e Example: Contractor must confirm all specs, quantities on quote provided

| General | Addresses ( Preferences )

(Pmduct Knowledge | Pricing I &sclamer)
| Simonton |

Step 4:

Example of Product Knowledge options:

General | Addresses | Preferences |

(s =
Seonlon |

B Design Pressure

DP Strategy

Use Solid Weeps Only

B Room ID

Mo Preference
Mo Preference

2 Finish Options
Exterior Color Option
Interior Codor Option
B Frame Options

Frame Type Mo Preference
Frame Modification
B Performance and Ratings Options

B Glass Options
(Glass Fackages

Mo Preferenca

Balow 7000 ft

Standard Glas:

s Options

Low-E Glass Option Mo Praference
Glass Tint Mo Preference

ing Glass Options Mo Preference
Insulating Glass Spacer Mo Praference
Glass Coaling Mo Preference

B Hardware

Number of Locks
Lock Type Mo Preference
Logo Lock Mo Praference

Mo Preference

Coastal Hardware Mo Preference

Mumber of Air Latches 2

Interior Harcware Finish Mo Fraference

Step 5:

Example of Pricing options:

General | Addresses | Preferences
Product {(Pricing JDisclaimer
Markup percentage (%) 25 Labor percentage (%): 0
Gross margin (%) 20 Laber amount ($) 0
Markup amount () 0 Labor taxable: False -
Tax1(%): 625
Tax 2 (%): 0
Freight percentage (%): 0
Freight amount ($): 1]
Freight taxable: False L
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Step 6: Optional Disclaimer ¥ Customer

« Add your Branch Disclaimer here to show up on [ General | Addresses | Preferences |
[ Product Knowledge | Pricing (Disclaimer )

the bottom of your quotes/orders

e Examples: This quote is based on the
information provided by the contractor and
must be signed off before order. [Branch
Name] will not be responsible for any errors
on this quote. All specs, sizes, quantities
must be verified, etc.

To complete setup, you must select Submit, click Close, then log off & log back on.

( Submit )| Cancel
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Contractor/Job Account Set Up

Follow those instructions to add a Contractor/Job Account. This will be required for any contractor or project
special pricing, ProNetwork Point Accrual, as well as Contractor Version access. Pro Tip: We recommend adding
Branch Cash Sale Account using your location Zip Code.

Step 1: €2 Simonton AccuQuote
Select Tools / Customer Management j File m‘ Search Hep
User Preferences...
New Q My Favorites...
Message Management...
Upload Quotes...
PK Management...
y Quote Import/Export...
View Workflow Queue
@ Installation Charges
Quote User Management...
Customer Management...
Change Password...
Connectivity Tests...
Options..,
Step 2: Swo— O — e —
Select the branch you want Every location you are assodiated to will list here.

Select the location you want to add the Contractor Account and Click Edit.

to work with and click Edit

|| To add to multiple locations, you will simply need to duplicate the following steps for all locations.

Redresh ] Show Deleted Customers Close
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Step 3: & Customer T . | 9| T
e You will now see three tabs: Addresses Freferences)
General, Addresses and Preferences Eill To Number: E-Mail :
Billing Hame: Your Branch Info will Cortractor/Job
o i Bill Address 1 display here ,
Select Addresses to add/edit/delete your I e play Vour Customer will be listed here. To
Contractor List Eill Address 2 add or edit, select options below T
Eill Address 3 2
e This is what special pricing is tied to Bill City:
| (s ) (oo ] (oo
and can be selected in a quote under il State:
the SOLD TO tab, Contractor/Job . This will show who receives the
Bill Country: branches confirmations.
Account Drop Down Box Bill Phone:
Eill Mobile:
* Please DO NOT change anything under Bill Fax
General or Preferences. This is specific to
each location and will affect their system
¢ General - DO NOT USE
¢ Preferences - DO NOT USE
Step 4: [ Customer T . (7w
. G | N Addresses ) Pref
Mandatory Information === EED) F=====y
Bill To Number: E-Mail :
¢ Contractor Name or Project Name Billing Nsme: Yoy Branch Info will Contractor/Job
Bill Address 1 display here =
* Info must be provided to TSM to submit Bf”mrmz e Your Customer will be listed here. To
i ress . . L5
special pricing or contractor version access. il Addres 3 add or edit, select options below il
It’s recommmended to create a Branch Cash B9 ity
il 1Ty
Sale Account for every day use. (s ) [ Edt | [ Delete |
Eill State:
o . . . Bill Zip:
Zip Code: Will make sure correct S @ Conbracioiio \ =
Energy Star glass package will appear Bill Fhone Goe = )
for your customer. Eliminates Zip Eill Mobile: T
Code Question Bl Fax Akinach
 Contractor/Job #: Similar to the Old Addvesss
City:
EPOPS Customer Number. Y
State:
e Cannot have any spaces and must be Go. D)
provided to TSM in order to submit special
pricing or contractor version access. Country:
apn . Phone:
Additional Information -
¢ ProNetwork E-mail:
Pronetwork:

e Contractor/Job Specific Preferences-You can set specific Corracioriior )
product and pricing preferences for your contractor or large e 2k T =
job. Reminder, adding a contractor preference overrides ALL (Contractoddob p,efe,m')
global preferences so COMPLETE EVERYTHING [ oK ] [ Cancel ]

« Click OK to Save

To complete a contractor setup, you must select Submit, click Close. Entire branch may need to log off
then log back in to see contractor in Contractor/Job drop down box in Sold To tab of quote.
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Reminder for Any Contractor Version Set-Up

«  Email TSM Rep with Contractor Name & Contractor/Job # as well as all the individual names and

email of contractor’s personnel who need access to software

« Add Product/Pricing Preferences to Contractor/Job Account. Adding a margin or markup is

required or your contractor will not see their accurate pricing.

g2 Contractor/lob

Contractor/Job#)

| None - l

(( Contractor/Job Preferences )

Order ack:

[ ok J[ Cancel |

To complete a contractor setup, you must select Submit, click Close, then log off & log back on.
If you don’t, you will not see the customer when you start your next quote.

( Submit )| Cancel
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Basic Quoting Instructions

Follow these instructions create new quotes and learn basic instructions on using AccuQuote.

Step 1:

Select New Quote Icon

MNew Qu.cte

Step 2:

*  Type the Job Name under the Quote Name box

* Type the Contractor’s Name under the Project Name box

e (Contractor’s name will save in drop down after saving first quote)

e Click Accept. Do not click search

52 New Quote - = S

Quote Information

Quote Name: Project Name:

Job Name Contractor Name - | Search

Customer:
|Adjve A

Create from Template I Accept I Cancel ||

Step 3:

Select Contractor/Job Account

Stan Caontractor Name - Job Nam..

Customes ifia | 5034 To | Line tems | Quote Status | Related hems | Notes | Setup Charges ()|

Quote Date: Sunday, November 12, 2017
Quate Name: Job Name
Project Name: Contractor Name Search |
Existing Customer | junassigned) =
Custormer PO#
(Conna-ctor.'.rob :I\M.k Durin )
Pra Natwork 10:

Shipping | Biling | Job Info, | Comment |

Use Existing Cusiomer's address Create New Existing Customer Contact
7| Use Contractor/Job Address

MName: |Mick Dur
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Step 4:

Select Line Items Tab

N

| Contractor Name - Job Mam ..

*icing  Quote Discounts - Price Breakdown  Attnbute Display

<
Mew  Inset  Edit Delete Copy Cancel | CAD " Pref GC Lin
Markup (%) 25 Gross margin (%) 20 Markup amount {5
I Ling & Qty LT PK# Image Description

8

¢ Attachments

[ 4 Hide Pricing | | Update Lines | [ Apply toail | ) Advanced Options |

Price List Extended

Save As M

o

y Favonte Update Price Book

Step 5:

Confirm Quote Preferences (Including Product Knowledge and Pricing)

Egt_. Cortractor Name - Job Mam...

[ Customer Info | Sold Ta | Line tems | Guote Status | Releted hems

yp_m_a_i_w Charges {0)|

Mew ~ Insert Edit Delete Copy Cancel | CAD GC Line Picing  Quote Discounts  Price Breakdown  Attrbute Display  Attachments  Save As My Favorite  Update Prce Book
G‘Iarkup (%): 25 Gross margin () 23) Markup amount {5): | 4 Hide Fricing | |ipdate Lines | | Apply 1 all ' } Advanced Options |
' Ling 2 Qty LT PK# Image Description Price List Extended
The following pop-up box may appear o Should Contractorilob be set on the Sold To tah?
if no contractor/job name is selected in 0'
Sold To tab. Answer accordingly. o
No

Step 6:

Select New to choose your products

St | Contracor Name - Job Nam

=
Inser Edit Delete Copy Cancel | CAD Pref  GC

Cugmeroto | S0k To | Lne tems | Guots Status | Reiated hems | Notes | Set Charges 0]

7
C Line Pricing  Quote Discounts - Price Breakdown  Attnbute Display  Attachments Save A< My Favorite  Update  Price Book
Markup (%) 25 Gross margin (%) 20 Markup amount (S): [{ Hide Pricing i ! UPdEﬁB_LJ_neH_| [ Apply to all _}_A.P‘vaazoad?phm_l
[ Ling & Oty LT [PK# Image Description Price Liat Extended
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Step 7:

e Select Your Product Type, Series and Style. Work Panel on Left from Top to Bottom.

e Let AccuQuote ask you the questions (all “Preferences” will be automatically applied)

Double Hung A1 R Answer North to South
Measurement Type Frame Size
COverall Frame Width [
Overall Frame Height
RO Width
RO Height |
Unit Dimensions -
Net Frame Width
Net Frame Height
Sash Split Even
Lower Sash Sash Width
Upper Sash Sash Width
Lower Sash Sash Height )
Upper Sash Sash Height

Design Pressure

Room ID

Window Design Options

Finish Options

Frame Options

Performance and Ratings Options

Glass Options

Grille Options

Hardware

Step 8:

To change pricing after lines are quoted you have two options:

e Adjust Entire Quote - change Gross Margin and make sure to check Apply to all before selecting update lines.

Customer Info ] Sold Ta_ Line kems | Quote Status | Related tems l Nates | Setup Charges {1]}_

. T ' AN N ] $) = Q
New Insert Edit Delete Copy Cancel CAD Pref GC Line Pricing Quote Discounts Price Breakdown Attribute Display Attachments
Markup (%) 25 Gross margin (%) ‘ 20 ’ Markup amount (8): ’ o Hide Pricing ](Update Lines ] [¥] Apply to aID p Advanced O
Line # Qty LT PK# Image Description Price List

100-1 1 5 45 5050 Reflections, Double Hung, Rectangle, .. Distr/DIr $216.75 $259.00
- Room ID = None
1 — Unit Type = Complete Unit, Operation / Venting...
;_j g‘ @ @ Net Frame Width = 36, Net Frame Height = 60,_.. Customer ‘ £270.94 $289.00
Exterior Color Opfion = While, Interior Color... h

* To adjust individual lines, select Customer tab as shown below and change margin for that single line

Customer Info ] Sold Ta_ Line ktems | Quote Status | Related tems l Nates | Setup Charges {D}_

. . 5 ' 8 . % @, J $ o 9
New Insert Edit Delete Copy Cancel CAD Pref GC Line Pricing Quote Discounts Price Breakdown Attribute Display Attachments
Markup (%): 25 Gross margin (%) 20 Markup amount (8): I 4 Hide Pricing l | Update Lines l [¥] Apply to all | p Advanced O
Line # Qty LT PK#  Image Description Price List

100-1 1 5 45 5050 Reflections, Double Hung, Rectangle,... Distr/DIr 5216.75 $289.00
Room ID = None
Unit Type = Complete Unit, Operation / Venting...

._j g‘ @ @ Net Frame Width = 36, Net Frame Height = 60,... K_ Customer _) 527094 $289.00

BExtenor Color Option = White, Interior Color..
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Note: If you would like to add comments about your quote to your contractor, you can do so under the Sold To tab
and select the “Comment” option. This comment is quote specific and it will appear on the left side of the totals
section on the acknowledgement.

Start Review Unassigned Project - Unas...
Customer Info  Sold To  Line tems Quote Status Related ftems MNotes  Setup Charges (0)

Quote Date: Thursday, April 30, 2020

Quote Name: |Unassigned Quote

Project Name: | Unassigned Project | | search

Existing Customer |(unassigned) ~

Customer PO# |

Contractor/Job ~
Pro Network |D:

Shipping Biling Job Info Comment
This will not be reviewed by the manufacturer

Step 9:

Use top task bar to Save, Print & Order Quote. You always want to Save to server before printing.

—

—

New Quote Quick Find Copy Quote Alternate Quote Save Quote Close Quote | Order Create Template | Print-Emall

Step 10:

e To E-mail your customer a copy of the Quote, click the Print-Email icon and select to View your Customer Copy.
e Check Show Watermark only (Simonton Logo) and click Next. It will prompt you to save your quote, click YES.

e Once your quote appears, select File in the top left, select Export, then select PDF.

e This will allow you to save the quote to your computer then send the quote through your email as an attachment.

€72 Choose Report NS

Cover Sheet Customer Copy

Stomer 101l Copy %2 Report Options v =
Draw Windows
List Price Copy Select report options
:-:1;;: AE;:.I r(zipn;nung Use Short Description  [/] Show \Watermark | Hide Unit Sizes

Mo Price Copy

( Next )| Cancel

Fax/E-Mail View [ Print ][ Cancel
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Step 11:
* To print your cost copy of the Quote, click the Print-Email icon and select to Print My Accounting Copy.

e Check Show Watermark only (Simonton Logo) and click Next. It will prompt you to print your quote, click YES.

€72 Choose Report NS

Cover Sheet Customer Copy
Customer + List

Customer Totals Copy @ Report C
E:tw; ‘.Mntc:lows Select report options
A e [[] Use Short Description  [/] Show Watermark ] List Price Breakdown [_] Hide Unit Sizes

¥
(=

Mo Price Copy

[ FawE-Mil | [ View ]mm

Note: Before ordering, please add any comments to Simonton in the Notes tab. All notes will flag Simonton Super
Service to look at the order before it is sent to the plant. The “Contractor Notes” option does NOT work. Refer to
the COMMENTS instructions above Step 9 for notes to your contractor.

Stat  Review 1064378 - Contractor Name... 1056987 - Contractor Name...
Customer Inffo  Sold To Line tems Quote Status Related tems MNotes  Setup Charges (0)

Notes to Simonton: Please confim the "Hub" grid for the shape in Line 200-1 aligns with the DH below.
Step 12: Stat | Review | Unassigned Project - Unas,
Customer Info | Sold To | Line hems | Quote Status | Related kems | Notes [ Setup Chiarges (0)
« To order your quote, go to the Customer Info tab. Customer info | Shigpiog
e Add your Purchase Order then select the Order button Lead Time 5
on the top task bar Stip To Job
Market |

¢ Under the Customer Info tab, you will have an Estimated

Ship Date based on your delivery zone Shipoie Heiod
SalesPerson
Sales Terms | NET 30
(Customer Lnfo) Sold To | Line ftems |Quote St | Daeanin | e | e :ao:e f: b?a;e
1 - epan monton

-

; { 3 4 '
- — . b — - . ¥ - Delivery Zone
New Inset  Edit Delete Copy Cancel CAD  Pref GC Mg
Estimated Ship Date  [11/27/2017
Estimated Delivery 11727 :J

Confirmed Delivery

Service Team
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Step 13:

e Your system will prompt a FINAL Attribute Display to confirm your order before sending to Simonton

« All yellow columns reflect any information we consider an inconsistency in your quote, i.e. different grid
options, screen frame type, or glass. You will be required to check the box for all yellow columns before

ACCEPT button will appear.

If no yellow columns or inconsistencies appear, the ACCEPT button will be visible to select immediately

@ Att aDD a L b
Line # Comment Quentity Windowset Name oot fating  Ref Number Unit Type Eterior Colorteror Color oy
O O
hee Bo-Fiii ;
100-1 None Assigney Double click on 3 line tem 2o edit ntra._. | 30 2642 Complete Unit Tan elu_
100-1 Mone Assign: T tra.. | 30 2642 Complete Unit Tan elu
200-1 Mene Assigned 1 ProFinish Contra.. | 30 2642 Complete Unit Bronze (Pai... | White elu
200-1 | None Assigned |1 _F'roFmish Contra |30 2642 Complete Unit Bronze (Pai.. | White elu
[
.J < >
[] Show settinas
I . ; . iy
(inconsistencies exist. ) £ o Close

Pro Tip: If any inconsistencies exist, you can double-click on the incorrect option and it will open that line item

@ nibut
Line # Comment Quantity Windowset Name (O:T:rlgl? l}?{gﬂng Ref Number Unit Type E:;t;;::r Colar g;;irg;r Colar Frar
—
100-1 None Assigned |3 ProFinish Contra... | 30 2642 Complete Unit 2n Tan Delu
100-1 None Assigned 3 ProFinish Contra... | 30 2642 Complete Unit Tan | Tan Delu
200-1 il VNane Assjgned | 1 | ProFinish Contra.. | 20 72542 Compteie Unit ] Bronze (Pai.. _\'\fhite Delu
200-1 | None Assigned |1 ProFinish Contra.. | 30 2642 Complete Unit Bronze (Pai... | Wwhite | Delu
< >
[[] Show settings
[[] Show inconsistencies anly - .
Inconsistencies exist. Edit Accept ) Close

Important Note: Not all errors will prompt an "inconsistent” column so please verify all guotes before hitting the
ACCEPT button.

Step 14:

In your LEFT column, you should now see a $ next to your order. You are now complete and Simonton should
email/fax you a confirmation. If you do NOT receive your confirmation, please contact your Super Service

representative, 1-800-746-6691.

AccuQuote Quick Tips Training Guide for Distributors




Finding Quotes, Converting Quote to an Order

Follow these instructions to find quotes, convert quotes and submit quotes to Simonton.

How to Find Quotes
Option 1: Select the Quick Find icon
e Use when you are provided with the quote number

e After clicking OK your quote should download. If you are asked to update to newest version, click yes.

-~ s

MNew Quote Send In\ Quick FindJ Copy Quote  Altemate Quote @ Quick Maintenance

Line number: -

? =
Quote number: Type Your Quote Number Here Retrieve Lines

Option 2: Find the Quote tab
« Use if you want to search by Project Name/Quote Name/PO Number, Date or User

*  You only need to choose one option but must make sure to use an asterisk as shown

&7 Simonton AccuQuote

File Tools Search Help

—

New Quote SendIn Qu\ckl' Advanced Find

E

Projects Search |

= General | Address

X =
View Settings Expand All | Do Not Use =
Dealer PO Number If Used a Customer PO, Type it here®
Quote Number If you Know your Quote Number™
Quote Name 41 Quote

Quote Integration ID

Status

Project Name Contractor or Homeowner Name™®

Quote Name Job Name or lob Address*
Customer Number

Customer Name

( seach ) [ Clear

G Find Quote... D

Search ] [ Clear
Bxdsting Customer ‘

Quote Number Quote Integration ID PO Number Dealer PO Number Status  Project Name Quote Name  Client Integration ID  Quote Address  Quote Shippin

YOUR LIST OF QUOTES WILL APPEAR HERE. HIGHLIGHT YOUR QUOTE AND CLICK OPEN TO DOWNLOAD
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Converting a Quote to an Order

e To order your quote, go to the Customer Info

tab

e Add your Purchase Order then select the Order button on the top task bar

e Under the Customer Info tab, you will have an Estimated Ship Date based on your delivery zone

Customer infg Sold To | Line ltems |Quote Status I Related ltel

o -

- v = | L
New  Insert Edit Delete Copy Cancel CAD

Stat | Review | Unassigned Project - Unas... ‘

Customer info | Sold To | Line kems | Quote Status | Related kems | Notes | Setup Charges (@] |

Customer Info. Shipping ‘

Purchase Order

Lead Time 5

Ship To Job =

Market [

Shipping Method

SalesPerson [

Sales Terms [NET 30

Quote Eff. Date = ‘

Prepared by Simonton

ﬁ]eli-.rerw_,' Zone M

Estimated Ship Date  |11/27/2017

Gstj mated Delivery 11/27/20017

Confirmed Delivery

Service Team

*  Your system will prompt a FINAL Attribute Display to confirm your order before sending to Simonton

* All yellow columns reflect any information we consider an inconsistency in your quote, i.e. different grid
options, screen frame type, or glass. You will be required to check the box for all yellow columns before

ACCEPT button will appear.

e If no yellow columns or inconsistencies appear, the ACCEPT button will be visible to select immediately
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@ A = ’
N - Calculated . Exterior Col Inte Cal
Line # Comment Quantity Windowset Name Oié’éﬁ Rating Ref Number Unit Type Dp:gﬂcr oler 8;&%‘ oler Frar
] ]
100-1 None ;-ua:yum Double click on 3 ine tem to edwt_E:"a" 30 2642 Complete Unit Tan Tan elu
100-1 None Mmgnelx tra. | 30 2642 Complete Unit Tan Tan elu
200-1 None Assigned 1 ProFinish Contra.. | 20 2642 Complete Unit Bronze (Pai... \White elu
200-1 None Assigned 1 ProFinish Contra.. | 30 2642 Complete Unit Bronze (Pai.. White elu
f
P 3
[] Show settings
;1 i 3 |y
‘ Inconsistencies exist. ' By o




Pro Tip: If any inconsistencies exist, you can double-click on the incorrect option and it will open that line item

@ i
Line # Comment Quantity Windowset Name 83[:;;? tﬁgﬁ ng Ref Number Unit Type gx;: g:)r Color B:;i[cl;r ijlm Frar
100-1 None Assigned |3 ProFinish Contra... |30 | 2642 Complete Unit an E Delu
100-1 | None Assigned |3 VProFinish Contra.. |30 | 2642 Complete Unit |Tan _ |Tan | Delu
200-1 None Assigned |1 ProFinish Contra... |30 2642 Complete Unit Eronze (Pai... | \white | Delu
200-1 None Assigned 1 ProFinish Contra... |30 2642 Complete Unit Bronze (Pai... | \white | Delu
3 >
[[] Show settings

[[] Show inconsistencies only - :

Inconsistendies exist. i Accept ) | Close

Important Note: Not all errors will prompt an "inconsistent” column so please verify all guotes before hitting the

ACCEPT button.

You’re Done!

In your LEFT column, you should now see a $ next to your order. You are now complete and Simonton should
email/fax you a confirmation. If you do NOT receive your confirmation, please contact your Super Service

representative, 1-800-746-6691.
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