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Getting Started in Simonton Contractor AccuQuote

Step 1: Contractor Username and Password in AccuQuote.

e Please provide your Distributor a complete list of Names and Email Addresses for Contractor’s
employees needing access to AccuQuote

e Your Distributor will pass this information along o Simonton to have it incorporated into the
AccuQuote system

*  Simonton will add these accounts and provide user name(s) and temporary password(s)
¢ Once these account(s) have been added, Simonton will send the information to the Distributor
« All Contractors will get their approved usernames and temporary passwords from their Distributor

e If Contractor forgets their password, they will have the ability to be sent a temporary password based
on contact information provided

Please Note: Processing of username(s) and assigning temporary passwords takes up to 2 Business Days

Step 2: Download AccuQuote From Website
« Have Contractor go to www.simonton.com/AccuQuote

e« Download AccuQuote on their PC or Laptop

Step 3: Logging into Simonton AccuQuote for the first time

Once downloaded, Contractor should use assigned username and temporary password to enter
Simonton AccuQuote.

Please Note: Contractor will be prompted to change their temporary password, after initial entry. It will
be up to the Contractor to determine what they want their new password to be.
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Initial Setup: User Logo and Preferences

Follow these instructions to add your company logo to the quote header and set your user preferences.

Adding Your Company Logo

Please make sure you have a saved copy of your company logo on your computer.
The photo can be a JPEG, BMP, or PNG file but MUST be under 100 kb in size.

Step 1: Go to Tools / User Management

Step 2: Sclect the Quote Headers tab and click Manage
in the bottom left corner.

Step 3: Click Add and select Import Image as shown below
Step 4: Make sure to select Set as default before selecting Submit
Step 5: Click Submit again

You are now complete and can select the x to exit

¢2 Simeonton AccuQuote

| File ' Tools ’| Search  Help
User Preferences...
New My Favorites... e Q
Message Management...
Upload Quotes...

PK Management...

B Quote Import/Export... —E
View Waorkflow Queue

Client Installation Charges

Quote ( User Management...

Customer Management..,

Change Password...

Connectivity Tests...

Options...

k’ Edit User @ Bt User - = B Quote Headers
o arsgemers | Ouot Heods Gugie Headers(Click fo Edf)
Asigned Guote Headers
Sef Management ({ Quote Headers) = ‘ Add ’ Assign
First Name: Nick
Last Name: Dunn
Phone:
Cell phone:
Fax:
E-mail: nick dunn@Simonton.com
Address1
Address2:
City:
State:
ZIP Code:
(Varege )
Sbmit Cance ‘Submit
B Quote Headers CHL= NI YOU ARE NOT DONE YET. CLICK SUBMIT AGAIN.
Guote Headers{Ciick to Edit) Add/Edit Guote Header b cavser = T 2
Add Assign Clear | Save s(ancel —
Header name [ Sefl Management | Cuote Headers |
Add Your Company Name Here ﬁ:‘z;wle:m:Hﬁdm
Dealer address information pult header
Add Your Company Address, Phone Number, and Email Address Here
This will be the only part that displays on your quote aside from the
Logo
Dealer logo (must be smaller than 100 kB)
Your Logo Will Appear Here ... Do not be
concerned if it appears blurry as it will
correct itself on your print out
Make sure to select “Set as default”
/ before selecting Submit
7] Set zs default
‘ [ submit | ' Cancel | Submit Cancel
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Setting Your User Preferences

Each individual user will need to set up their own preferences. Please make sure the entire company sets up their
preferences the same.

Step 1: Go to Tools / User Preferences

Step 2: Select Preferences File | Tools | Search Help
Step 3: Here you see (3) tabs: ! ( User Preferences...
*  Product Knowledge: Set Products defaults My Favorites...

 Example: Extruded half screen, two air latches, color Message Management...
¢ Pricing: Set your Global Margin & Tax Percentage Upload Quotes...

*  Only allows one tax % PK Management...
* Disclaimer: Create your own to show on the bottom of Quote Import/Export...

your confirmations. Connectivity Tests...
Step 4: Example of Product Knowledge Options Client Options...
e Pro Tip: The more options you default, the less questions

ou will be asked when quoting each line.
v “ ° Preferences
G’mdud Knowledge |Pric:ing | Disdaimerj
Simonton

Preferences

Product Knowledge ) Pricing | Disclaimer
Simonton |

»

3 Design Pressure

Mo Preference

DP Strategy
Use Solid Weeps Only
= Room ID

= Finish Options

Mo Preference

m

White

Exterior Color Option

Interior Color Option White

B Frame Options

Mo Preference

Frame Type

Frame Modification Mo Preference

[E Performance and Ratings Options

Customer Elevation Below 7000 ft

[E Glass Options

Glass Packages

Standard Glass Options

Low-E Glass Option Mo Preference

Glass Tint No Preference

Insulating Glass Options Mo Preference

Insulating Glass Spacer Mo Preference

Glass Coating Mo Preference

= Hardware

AccuQuote Quick Tips Training Guide for Contractors




Step 5: Example of Pricing Options
*  You can add a Labor Amount. This amount will automatically be applied PER line item.
* This same rule applies to Freight Charges

Preferences

| Product Knowiedge {_Pricing ) Disclaimer |

Markup percentage (%2): 42 86 Labor percentage (%): 0

Gross margin (%): 30 Labor amount (£): 150.00

Markup amount (5): 0 Labor taxable: IFdse - |
Tax 1(%): 6.25 Pricing: [ Neither -
Tax 2 (%): 0 [ Lo Tase Cade ]
Freight percentage (32): 0

Freight amount ($): D

Freight taxable:

Step 6: Optional Disclaimer
« Add your Disclaimer here to show up on the bottom of your quotes/orders
« Example = Contractor/Homeowner must sign off on all orders and provide a 50% down payment

Preferences

Product Knowledge | Pricing ( Disclaimer )

To complete setting up your user preferences you must click Save.

You may need to Log Off and log back in to see your preferences added.

[ Save )[ Cancel

Log Off
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Quoting

Follow these instructions create new quotes and learn basic instructions on using AccuQuote.

Step 1:

Select New Quote Icon

€9 X fur & .

New Quote JSendIn Quick Find Copy Quote Alternate Quote Save Quote Close Quote | Order Create Template | Print-Email

Step 2:
*  Type the Homeowner Address under the Quote Name box
e Type the Homeowner Name under the Project Name box (Name will save in drop down after saving first quote)

* Then click Accept

&7 New Quote - = &L

Quote Information

GQuote Name: Project Name:

Homeowner Address Homeowner Name - m

Step 3:

Your account should appear under the Contractor / Job drop down box as shown below

Example: O1 Training is the “Contractor”

M Homeowner Name - Homeowne. .. |

| Sold To | Line kems | Quote Status | Related kems | Notes | Setup Charges (0)
Quote Date: Monday, May 07, 2018
Quote Name: Homeowner Address
Project Name: Homeowner Name
Existing Customer |(unassigned} -
Customer POX

G:cmtractor. Job 01 Training )

Pro Network 1D:
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Step 4:

Optional: Add in a new homeowner account

« Uncheck Use Contractor/Job Address

* Check Create New EXxisting Customer Contact

Shipping | Biling | Job info | Comment

Use Existing Customer's ad :r53€ Create New Existing Customer Contact)

€J| Use Contractor/Job ﬁddrﬁs)

Name: |01Training

Address1:

Step 5:

e Fill in Homeowner Info

You can fill out as much Info as you would like but make sure to add your Homeowner’s Zip Code
e This will make sure you only see their regional Energy Star option and will eliminate the “ZIP CODE”

guestion while quoting

Next, click the Billing tab, click Copy from Shipping

(Shipping ) iling [ Job Info | Comment |

Use Existing Customer's address[J/] Create New Existing Customer Contact
[ Use Contractor/Job Address

Name: Type in Homeowner Information Here

Address1:
Address2:
Lot:
Zip:
City:
County:
State: [ stipping ((Biling ) Job Info | Comment
Country: Copy from Shipping
P Name:  Type in Homeowner Information Here
Mobile: Address1:
Fax: Address2:
Customer Info: Zip:
City:
Integration 1D ity
County:
Email:
State:
Country:
Phone:
Mobile:
Fax:
Customer Info:
Email:
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Step 6:

Select Line Items & confirm Preferences prior to quoting (including Product Knowledge and Pricing)

Save time by setting up User Preferences Prior to Quoting (see page 5/ User Preferences)

Stat | Homeowner Name - Homeowne |

| Soid To_Line tems ) Quote Status | Related tems | Notes | Setup Charges (0) |

New ~ Insert  Edit Delete Copy Cancel | CAD NP GC Quote Discounts  Attribute Display Attachments Save As My Favorite Warranty Info
Gﬂarkup[“f,): nn Gross margin (%): 1D) Markup amount (S): 4 Hide Pricing ] [ Update Lines ] [] Apply toall | p Advanced Options

Line # Qty LT PK# Image Description Price List Extended
wHide Totals | [ Compress Lines | [ Show Child Lines || Price Options | | Hide Extra Data Unit Count 0
Step 7:
Click New to start quoting
Start Homeowner Name - Homeowne ... |
| Sold To | Line tems | Quote Status | Related tems | Notes | Setup Charges [0)|
l'l

New J Insert  Edit Delete Copy Cancel | CAD  Pref GC Quote Discounts  Attribute Display Attachments Save As My Favorite Warranty Info
Markup (%): 1111 Gross margin (%): 10 Markup amount (S): f Hide Pricing ] Update Lines | ["] Apply toall | b Advanced Options
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Step 8:

e Choose Your Product Selection by clicking

the Windows or Doors icon

* Choose your Series by clicking the icon

e Choose your Product Type by selecting the icon

e Choose your Window Set — Single, Twin, Triple

or another preset configuration
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Doors

My Favorites

9800
Impressions

9800 Impressions

Brickmould 300

ProFinish Brickmould 300

ProFinish
Contractor

ProFinish Contractor

@SIMONTON
2NN
Buider

ProFinish Builder

Reflections 5050

5050 Reflections

73k«

Asure

Asure

Brickmould 600

ProFinish Brickmould 600

Generations

Generations

Contractor Cheas Cob
Contractor StormBreaker Plus Glass Only
OO Product Type ®
— —
= =
Double Hungs picture Window] Double Slider End Vent Sider Casements
| N
\ F i
\ (1 ft N
14 p/
l— S
Awnings Hoppers Bay Windows Bow Windows Garden Windows
Accent/Special Shape Windows
QO Windowset ®
—
— — P o —
3 P -
— il === ~ -
— = =
Double Hung IDouble Hung Twi Double Hung Triplet Double Hung Quadruplet Double Hung Quintuplet
//
—
== o

ouble Hung Picture Double Hung

Picture over Double Hung




Step 9:

Double Hung Al

Measurement Type
Select Your Product Type, Series and Style Overall Frame Width
Overall Frame Height
Work panel from Top to Bottom RO Wedth
RO Height
Let AccuQuote ask you the questions Sl AL

Net Frame Width

Net Frame Height

Sash Split

Lower Sash Sash Width

Upper Sash Sash Width

Lower Sash Sash Height

Upper Sash Sash Height

(all “Preferences” will be automatically applied)

Design Pressure

Room ID

Window Design Options
Finish Options

Frame Options

-| Answer North to South

Frame Size

Even

Performance and Ratings Options

Glass Options

Grille Options

Hardware

Step 10:

Finish & Copy - Save current line item, creating a replica on next line
Finish & New - Saves line and starts new configurator

Finish & Exit - Saves line and brings back to quote home page

Once green checkmark appears, you can go change any other specs per line that were not asked during the
product line configurator. At the top right portion of the quote, you can adjust the total quantity of the line item.
To save, you have (3) options:

Unassigned Quote - TRAIN2 - (INT) Product Training-WV - Line 100

Quantity 1

I

V The unit is complete. Continue modifying the unit or click an action below.

Quantity:|1

Q Finish & Copy
o Finish & New
. . _—

Pricing | Performance | Preferences

Base Price: $434.30

Balance Track Covers: $7.00

List price: 544130

[] Al required questions have been answered. The unit is complete. ] =
[aditional | [Finisn & Copy| [ Firish & New | | Finisn & vt | | Cancel
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Step 11:

To change pricing after lines are quoted you have two options:

Adjust Entire Quote - change Gross Margin and make sure to check Apply to all before selecting Update Lines

Customer Info | Sold To | Line tems | Quote Status | Related tems | MNates | Setup Charges {1])|
.ow .Y S |8 .,.% @, J $ 5 o §
New Insert Edit Delete Copy Cancel CAD Pref GC Line Pricing Quote Discounts Price Breakdown Attribute Display Attachments 5S¢
Markup (%) 25 Gross margin (%) ‘ 20 ’ Markup amount (8): I o Hide Pricing ](Update Lines ] [¥] Apply to alD P Advanced O
Line # Qty LT PK# Image Description Price List Extended
1001 1 5 45 5050 Reflections, Double Hung, Rectangle, ... Distr/DIr £216.75 5259.00 5216.75
- Room ID = None
1 - Unit Type = Complete Unit, Operation / Venting...
i_J g‘ e @ Net Frame Width = 38, Net Frame Height = 60,... Customer 527094 $289.00 $270.94
Exterior Color Optfion = White, Interior Color .. -
To adjust the individual line pricing, select the Customer button for each line and change Gross Margin
Customer Irfo | Sold To | Line tems | Quote Status | Related tems | Notes | Setup Charges {D)|
L% N M O | & . % @, ) $) 5 ] O ]
New  Insert Edit Delete Copy Cancel CAD Pref GC Line Pricing Quote Discounts Price Breakdown Attribute Display Attachments 52
Markup (%): 25 Gross margin (%) 20  Markup amount (§): ’ o Hide Pricing ] [ Update Lines l [¥] Apply to zll | p Advanced O
Line # Qty LT PK# Image Description Price List Extended
100-1 1 5 45 —_— 5050 Reflections, Double Hung. Rectang le, . Distr/DIr £216.75 $£289.00 $216.75

- Room ID = None
Unit Type = Complete Unit, Operation / Venting...

i_J %‘ e @ Net Frame Width = 36, Net Frame Height = 60,... Customer 5270.94 $289.00
Exterior Color Oplion = White, Interior Color... =

$270.94

*  You can add labor and freight charges per line under Customer Button

Customer Custom Price
Gross margin (%): D“
Markup (%): ]
Markup amount (5): 100 )
Freight (%): 0\
Freight amount ($): D
Freight tax:
Labor (%): )
Labor amount (8): 0
Labor tax: No hd
Tax 1(%): 0
Tax 2 (%): 0
Tax exempt: No -
Total Cost 100
(Cpecent ) [ Caned |
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Step 12:

To save a copy of your quote select the

¥
Y o

Print-Email

please highlight the Contractor Customer Copy and select View.

Draw Windows
List Price Copy
Max Clear Opening
No Price Copy

Contractor Customer Cop

Quote Header
None

Contractor Customer Copy

Manage

Print Cancel

This secondary pop-up box will appear. We
recommend the “Show Watermark” section be
checked if you wish to have the Simonton logo
on the copy of your quote.

At your gquote view, you'll need to save your
document by selecting File > Export > PDF.

This will allow you to save a PDF to your
computer and then submit your quote as an
attachment through your company email.
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icon in the top task bar. For the pricing to your customer,

@

Select report options

[[] Use Short Description

Show \Watermark  [_] Hide Unit Sizes

Mext Cancel
Bgot > POF... H2ED oe n B o [ =
Close TIFE..
Rich Text...
Date Entered: [l 21
el CONTRACTOR CUSTOMER . l’ 50
e 217202
@ QUOTATION #1069975 Printed By: i 3 0TY
SIMONTON'"  soLpTo: SHIP TO:
w N DO WS Drunn Constrstion Dhune, Comeracsion
43 Appaloosa Way 43 Appaloosa Wiy
Messtons Milla, ¥ 02648 Marstens Ml WA 02648
Phone: Phame:
Far Fax
PO NUMEER
Urassigned Quote Unassgned Project
Liclom#| Qu | Deiplon | [TuicRriee
[EWM | 5500 Reflections Double Hung 36" X 607 Operaion S41L30 341130
RO =Operating. Frame =Replacement. Ext Color=
1575605 White, Int. Color =White, Glass Package =Standard
SrEeRs Glass Options, ProSolar Low E, Argon, Intercept,
Reom ID: 3/4"IGU, Glass Thickness=3/32in-3/32 outSS.
Na Upper=Annealed, Lower = Annealed, Locks=2, 1 L
White, Cam, Air Latches =2, Sill Extender, Head H
Expander, Balance Track Covers, Foam Wiap, %
Screen Coverage =Full, Fiberglass, Extruded, =
Sereen Mullion =Yes, U-Factor=0.29, SHGC =
- 0.28, VT=051 STC=0, Meets Energy Star Zones
SMONTON  =NorthCentral, DP=50, AAMA, TDI=WIN- =
1308. Florida Approval Code = 5167 —
Tnitials:
1 Total Qty Units $411.30
c TOTAL TAX: 53488
Comment:
I

£0.00




Step 13:
Before ordering, please add any important comment to your distributor using the Notes tab.

Stat | Unassigned Project - Unas... |
Sold To I Line tems | Quote Status | Related Iterns(NOTes) Setup Charges (0)

Contractor Notes:

Type your order notes here

Step 14:
To order your Quote, you have two steps:

*  Step #1: Enter your PO# under the Sold To tab

Sold To) Line ftems |Quc-te Status | Related tems | Notes | Setup Charges {D}!

-

4

= z s | = or .!_"
New Inset  Edit Delete Copy Cancel CAD  Pref GC Quote

Existing Customer [{massigned]
@ustomer PO# )

Contractor/Job 01Training

* Step #2: Select the Send In button on the top task bar.
e This will send your order to your corresponding distributor.

'53"‘--, N Vv

.
e9) 4 i =
Mew Quote\ Send In JQuick Find Copy Quote Alternate Quote S5ave Quote Close Quote | Order Create Template | Print-Email Messaging Service Order Log Off

Your System will prompt a FINAL attribute display to confirm your Order before sending to your Distributor. If your
order has what we perceive as a discrepancy, i.e. a difference in exterior finish colors between two lines, the system
will automatically check off “show inconsistencies only” and the discrepancy columns will be highlighted in yellow.

- Exterior Color

Line # Option
O

100-1 White
200-1 Tan
(D Show settings

Show inconsistencies only Edit - a
klnconsistencies exist. 1 3 ose
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To see all rows and columns, uncheck “show inconsistencies only”

@_.

Line # Line Type Description Comment Quantity Windowset Name 83§L;||a|t§gﬁng Ref Number |
100-1 5500 Reflections Double Hung Mone Assigned 1 5500 Reflections... |25 4493 C
200-1 5500 Reflections Double Hung Mone Assigned 1 5500 Reflections... |25 4493 L

{2

(D Show settings
[] Show inconsistencies only = Q e

Qn consistencies exist.

If inconsistencies exist, you must manually check the box above the highlighted yellow columns. These show
inconsistencies that we require you approve before order. If you need to make changes, you can click on the line

with the inconsistent option to make a change.

If you approve the inconsistency, please check the box above the highlighted yellow column. Your accept button
will now appear and you can select it to order. REMINDER: ALWAYS CHECK ALL COLUMNS BEFORE CLICKING

ACCEPT. THE SYSTEM IS NOT PERFECT AND MAY NOT DEEM ONE OF YOUR ERRORS TO BE INCONSISTENT.

(7 O

. e Exterior Color Interior Caolor : Frame Lower Glass Upper Glass
Line & ef Number Unit Type Option Option Frame Type Modification Glass Packages Style Style

' M
100-1 193 Complete Unit White White Replacement None Standard Glass.. | None None
2001 193 Complete Unit Tan White Replacement None Standard Glass.. | None None
Double click on a line item to edit |

L 4 >

[[] Show settings

[[] Show inconsistencies only =

Edit Close

Inconsistencies exist.

We recommend you email your distributor to
make sure they received your order!
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Finding Quotes

Follow these instructions to find quotes in AccuQuote.

How to Find Quotes

Option 1: Select the Quick Find icon

* Use when you are provided with the quote number

e After clicking OK your quote should download. If you are asked to update to newest version, click yes.

Option 2: Find the Quote tab

b Quick Maintenance ? &
Quote number: Type Your Quote Number Here Retrieve Lines
Line number: -

{ 0K } Cancel

« Use if you want to search by Project Name/Quote Name/PO Number, Date or User

* You only need to choose one option but must make sure to use an asterisk as shown

|7 Simonton AccuQuote

—

File Tools Search Help

New Quote SendIn Quick "R gvanced Find

E

i +§
View Settings Expand All |

Client Name &

Quote Name a1 Quote

Projects Search |

General | Address

Dealer PO Number

Do Not Use =

If Used a Customer PO, Type it here®

Quote Number

If you Know your Quote Number®

Quote Integration ID

m

Status

Project Name

Contractor or Homeowner Name®

Quote Name

Job Name or lob Address*

Customer Number

Customer Name

([ Search ]) [ Clear

G Find Quote..

BExdsting Customer

Search ] [ Clear

Quote Number Quote Integration ID PO Number Dealer PO Number Status  Project Name Quote Name  Client Integration ID  Quote Address  Quote Shippin

YOUR LIST OF QUOTES WILL APPEAR HERE. HIGHLIGHT YOUR QUOTE AND CLICK OPEN TO DOWNLOAD
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